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ABERDEEN DOLPHIN SC
Instructions on completing Hy-Tek meet entries
To input entries you will require Hy-Tek Team Manager Lite installed on your computer (unless of

course you have the full version of Hy-Tek Team Manager).

Please download the ‘Lite’ version by clicking on the following link or by copying and pasting it into
your internet browser http://www.hy-tekltd.com/downloads.html

From the Hy-Tek web page, select the Lite option (indicated below) and install the software onto

your computer. l
TEAM MANAGER 4.0 Update User Guide Lite
MEET MANAGER 2.0 Update User Guide Demo
Sports BUSINESS MANAGER 5.1 Update User Guide Demao
Fersonal SWih MANAGER 2.1 Update User Guide Demeo
ftd 1 4 - Mot supported by Hy-Tek Update PAA, M7,

STAGE 1 (Setting up Preferences)

1 Open Team Manager 4.0 Lite and click OK on the initial information box.

2 Click File on the menu bar at the top of the screen.

3 Click Open/New and type the name of your club (12 characters maximum) e.g. ‘Aberdeen
Dol’ or ‘Inverness’, into the File name box

QOpen Existing or Create New Database EJE|
Look i [ TMIIDats | i =
D
My Fh‘acant
Documents
?_H
Desktop
My Documents
-
58
My Computer
<
My Metwark Fil 3 Sberdeen D - Dpen
s ile name: | erdeen Dol J
Files of type: |TEAM MANAGER D atabase files [*.mdh) ﬂ Cancel
4 Click the Open button.

shown in the following example.

The Preferences window will now appear. Make sure you make the exact selections



. System Preferences Q@@

Preferences Team!Swimmer Defaults
Gender Designations

* Mendomen (Y

MaleFemals (MF) Defautt Team Type

Boys/Girls (BAG)

Default Team Registration

Athlete Browser Options
W Show Ages
[+ Show Birth Date Default State
¥ Show School Year
* Last Mame First

Default L=C

[oee <]
Default Courtry: m

: -

: -

| =
| =

First Matne First Meet Age-Up Date
r Showy Only  "Faster than" * heet Start Date
Time STD § Qualifying Times Meet End Date

DDA 2~

Relay Lead-Off Splits

W Use Relay Lead Off Splits Mot Applicable
Stroke Rates System Age-Up Date
[~ Enable Stroke Rate Reporting | Aug 16, 2008 |$| -
Automated Reminders [V Always Age-Up To Today
Automatic Backup every days
Avtomatic Update Check every days | oK | | Cancel
6 Once completed, click on the OK button.

STAGE 2 (Customising Club ID)

1 From the main menu click on the Teams option, and on the Teams screen click on the Add
option.
2 Complete the Team Code, Team Name, and ‘Short Name’ boxes as appropriate for your

club. For example:-

=, Team Maintenance g@@

Team MamesRegistration
Team Code: [aDE | Team Registration: [
Team Mame:  |sberdesn Dolphin SC |
"Short" Mame: [aberdeen Dol |

|

Team Type: |acE  w

Mailing Informstion

htsil To: | State: -
Accrezs: Lse

City: : b

Postal Code: cCourtry. |cBR -

E-Mail Address: |

Note: Any other contact details would be appreciated.
3 Once completed click the OK button.
4 Click on the cross at the top left of the Team Maintenance screen, which will return you to

the Team Browser screen. Then click on the icon on the taskbar to return you to the
main menu screen.



STAGE 3 (Adding Athletes)

1 To add swimmers click on the Athletes option, and on the Athletes screen click on the Add
option.
2 Complete the boxes — all that requires to be completed is

Last Name, First Name, Middle (middle initial if any),
Birthdate, ID# (current SASA registration number), Sex, and
Select the 4 digit club abbreviation from the dropdown list at Team1

. Athlete Information g@@

Athlete [nformation

Lazt Mame: [Surname First Mame: [Christian | Miclclle: [a
Preferred Mame: [christian Birthoste: | 01,/014990 Bl -] 2oe |16

Build ID ID # |99993 Athlete Cell; |
Gender (MFY [ | Athlete E-Mail:

fetmnber of
Primary Contact Secondary Contact | Medical Custom

Team1:  [{RIEEE
Primary Mailing Information
Lazt Mame: Team 2 v
First Mames: | ] Team & I—L|
failing Acddress:
htailing Address: EEum I—L|
Cty: | State: | j
Subgroug hi
Postal Code: Courtry: W
. . o . Wit Gravp: &
Fillin 'Mail To' if differert from first names and last name
Mail tor | | WM Subgroup: hé
* s Primary for Mailing Use Secaondary for Mailing LIz Biath School Y. i
Primary Contact Information
Haome Phaone: | | Fax: | |
Parent 1
Office Phane: | cel | [ Inactive
E-Mail:
Parert 2 Registration Ok |
Office Phane: | el |
= | Recruiting | Cancel |
3 Once completed, click the OK button.

Repeat for each swimmer. Once all swimmers are entered click on the cross at the top left of the
Athlete Information screen, which will return you to the Athletes screen — where all your swimmers
should appear.

To return to the main menu screen, click on the icon on the taskbar.



ENTRIES

The organising club will provide the events file by means of a zipped file (either as an email
attachment, or a download from a website). The zipped file should be saved, unopened into the
TMIIData folder which the Hy-Tek software has created on the C: drive on your computer.

1 In Hy-Tek, click on the File menu and select Import, then select Meet Events. Locate the
TMIIData folder and double-click the appropriate zip file
e.g. Meet Events-Aberdeen Dolphin Mitchell Trophy-11Nov2006-001.zip.

Click the OK button at the message box to return to the Import Events screen.

To proceed double-click the file displayed — which will end with either .hyv or .ev3
(depending on whether you are using Team Manager Lite, or the full version).

Click on the OK button to start importing the files, and click the OK button again on the
message box advising the number of events imported.

2 To add individual entries click on the Meets menu, then Entries, then Entries by Name.
Select the Club Abbreviation from the Team box — leaving the other boxes empty. Select
each swimmer in turn, tick the events they wish to enter and insert their entry time in the
Custom Time box. The time should be entered without separators i.e. for 1:23.45 simply
enter 12345 — the system will automatically enter the time in the correct format. The
events entered will be highlighted in yellow.

Note: To remove a swimmer entered in error click the ticked box for the event

3 For relay entries click on the Meets menu, then Entries, then Entries by Event. Click on
the appropriate event number, a list of eligible swimmers will now be presented. Again
select the Club Abbreviation from the Team box (shaded blue) on the options bar. Click
the New Relay button (above the bottom right hand panel). Relay team members can be
added by clicking the Entrd box alongside the swimmers name. Repeat this procedure to
add a second relay team to an event.

Note: To remove a swimmer from a relay team, double click the name of the swimmer in
the team panel.

4 To export your entries — At the main screen click on the File menu, select Export, then
Meet Entries. Click OK at the Meet Entries box — the system will create a meet entries zip
file in the TMIIData folder referred to previously. Locate the generated file e.g. XXXX-
Entries001.zip (where XXXX is the abbreviation for your club).

The file should be attached to an email and returned to the organising club. All paperwork
and cheques should be returned to the organising club by post — all to arrive by the closing
date.



